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00 opranu3zanuu padoThl € 3J1eKTPOHHBIM Ky PHAJIOM
1. O6mue nos0MKeHHUst

1.1. Hacrosimiee mnonoxeHue o0 opraHuzauuud paboTel € 3IEKTPOHHBIM
YKypHaJIOM B ["ocynapcTBeHHOM
OromxeTHOM 00111e00pazoBaTebHOM yupexaeHuu «LleHTp o0Opa3oBaHUs
«Opynut» (nanee — [TonoxeHue) pazpaboTaHo B cOOTBETCTBHH ¢ DesiepaibHBIM
3akoHOM oT 29.12.2012 Ne 273-®3 «O6 ob6pa3zoBanuun B Poccuiickoi
Oenepanym.

1.2. Tlonoxenue ompenenserT mNpaBuWia paboThl W equHbIE TPeOOBaHUS IO
BeJIeHUIO 3J1eKTpoHHOT0 XypHaia B I bOY 11O Opynurt (nanee — [lkoina).

1.3. DOnexktpoHHbIM KypHaioMm (mamee — OJK) Ha3plBaeTcsi KOMILIEKC
IIPOrpaMMHO-aINapaTHBIX CPEJCTB, BKJIIOYAIOMUNA 0a3bl JaHHBIX M CpEACTBa
noctyna W paboTrel ¢ HUMH (IIpOrpaMMHO-anmnapaTHyl0 HHQPacTpyKTypy,
CepBUCH HH(POPMAIIMOHHOT'O B3aMOICHCTBHS).

1.4. DOnexkTpoHHBIM AHEBHUK — pasfgen XK, npexncrapisiomuii  coOoi
WH/IMBHTyaJTM3UPOBAHHYIO BBIOOPKY MaHHBIX U3 DXK 0 Xone M pe3yibTaTax
00y4ueHus: KOHKPETHOTO YUCHHKA.

1.5. DX - cpeacTtBo HMHAMBUAYAIBHOTO YyuyeTa pe3yJbTaTOB OCBOCHHS
obpazoBarenpHBIX mporpamMMm. OH OTHOCHUTCS K ydeOHO-IeAarorudecKou
NOKYMEHTalMh. AKKypaTHOe, TOYHOE U CBOEBPEMEHHOE BEJICHHE €ro
00s13aTeNIbHO I Kaxaoro corpynHuka Illkonsl, B 00sS3aHHOCTH KOTOPOTO
BxomuT padora ¢ XK. JlocTyn K mepCcOHAIbHBIM CTpaHHIIAM JHEBHUKA HMEIOT
ponuTenu  (3aKOHHbIE TIPEJCTaBUTENH) OOydaromierocs, o0OydJaromuncs,
anmunuctpanus Ilkonsr  (mupextop Illkonsl, 3amecTHTenyu IUPEKTOpa),
yUHTENs, KJIACCHBIE PyKOBOAUTENH; agMuHucTparop XK.

1.6. Ipunuumnamu pabotsl ¢ XK sBIsSIOTCS:

— COOJIIO/IEHHE TIPaB ¥ CBOOOI YYaCTHUKOB 00pa30BaTeIbHBIX OTHOILLICHHH;

— JIOCTOBEPHOCTH U MOJIHOTA HHpOpMAIHH, coaepxaeiics B DK;



— yHubUKaUMsA JaHHBIX, cojepxammxcs B 0K, M [OKyMEHTUPOBaHHOH
uHpopmanuu I1Ikosr;

— 3am|Ta JaHHBIX, coaepkammxcs B XK, OT HenmpaBOMEpPHBIX H
IIPOTHUBOIIPABHBIX JEHCTBUN.

1.7. Benenue 37eKTpOHHBIX (OpPM ydeTa OOpa3oBaTEIbHOU JESTENBHOCTH U
pe3yapTaToB oOOpa3zoBaTenbHOM zAesTenpHocTH (DXK) sBisieTcss cocTaBHOM
9acThIO pabOTHI IO BEJIEHHUIO AJIEKTPOHHOTO JoKyMeHTooOopoTa B IlIkoe.

1.8. DX siBnseTcst yacThio UHGopMaLMOHHOM cucTeMbl IIIkoibl.

1.9. ®OyHKIMOHMpPOBaHHWE U HcHoNb30BaHue K ocylecTBisieTcs B
COOTBETCTBUM C JEHCTBYIOIIMM 3akoHoJaTenbcTBOM P®, B TOM uyucie
®enepanbHbIM 3aK0HOM 0T 27.07.2006 Ne 152-P3 «O nepcoHanbHBIX JaHHBIX).
1.10. OrBercTBeHHOCTh 3a (QyHKIUMOHMpoBaHue XX © KOHTpOIb 3a
NPaBWIBHOCTBIO €ro BeJeHWs Bosjnaraorcs Ha jupexkropa Ilkoner u
TEXHUYECKOTO CIIeINAJIACTA.

2. Haznauenue K

DX ucnosnb3yeTcs i pelieHus ClIeAyIoIUX 3a1ay:

2.1. Co3nanue/BBOJ, cCUCTEMAaTU3alMs, UCIIONB30BaHUE U XPaHEHHWE AAHHBIX O
xoJie o0pa3oBarensHOU fesTenbHoCcTH B [1Ikone, B ToM ducie 06 ycreBaeMOCTH
Y TIOCEIIaeMOCTH YJaluXCsl.

2.2. Odopmienne wuHpOpMaLUU, XpaHsileidcs B 0a3e HaHHBIX, B BHJE
JOKyMeHTa Ha OyMa>KHOM HOCHUTEIE.

2.3. OOecnieyeHwe  OMEPATUBHOIO  JIOCTyNa  poauTeNed  (3aKOHHBIX
npecTaBUTENe) oOy4aromierocs,
obyuaromerocsi, anmMuHuctpauuu Illkonsr (nupexropa Illkonsl, 3amecTuTenen
OUPEKTOpa), YUUTENeH, KIACCHBIX PYKOBOAMTENEH K OTMETKAaM 3a BECh IIEPUOJ
BEJICHUSI JKypHaJIa I10 BCceM IpeIMeTaM B JIto00e BpeMsi.

2.4. ABtomarm3aius CO3JaHUS OTYETHOM JIOKYMEHTAlluh YYUTEJIed U
aZIMUHHUCTPALIUH.

2.3, CBoeBpeMeHHOe nHpopMHUpoBaHUE poaurtenen (3aKOHHBIX
npeicTaBUTeNei ) o BOIIpOCaM
yCIIeBa€MOCTH, MHIUBUIyaJIbHBIX Pe3yJIbTAaTOB U MOCEIAEMOCTH UX JAETEMH.

2.6. MHdopmupoBaHHe ydalIUXCsi O Xoie OOpa3oBaTelbHON AESITENIBHOCTU
MOCPEICTBOM JaHHBIX B DXK.

2.7. KonTponp 3a peanusanueit oOpa3oBaTelbHBIX IPOrpaMM, B TOM YHUCIE
yuer:

— IPOBEJICHHBIX 3aHATHUH;

— JIOMAIIIHUX 3a/IaHui U 00beMa Harpy3Ky Ha 00ydaroluxcs;

—  pe3yJbhTaTOB OCBOEHHS 00pa3oBaTeNbHOM IPOrpaMMbl  yYallUMHUCS
(ycrieBaeMOCTb);

— TIOCEIaeMOCTH 3aHATUN y4alllUMHUCS;

— IMHAMUKYU yCIIEBAEMOCTH y4alluXCs;

— peanu3anuru 00pa3oBaTENbHON IPOrPaMMBI.

3. lIpaBuaa padotsl ¢ K



3.1. Bemenue DX o00s3aTenpbHO JId KaXAOro Ilefarora, KJIaCCHOI'O
pykoBoauTens, a Takxe Tex paboTHUKOB Illkonbl, B 4bM (PyHKLMOHAJIbHbIE
00513aHHOCTH 3TO BKJIFOYEHO.

3.2. [lopneprkaHue B aKTyaJIbHOM COCTOSIHMM WH(pOpMAIMU, XpaHsIeics B 6aze
naHHbIX DK, sBNseTcs 00s3aTeNbHbBIM.

3.3. Vder peanmszaiud 0Opa3oBaTeNbHbIX IPOrpaMM U  OCYLIECTBICHHS
oOpa3oBarenpbHOM  JESATENBHOCTH  BENETCS  BCEMU  Iearoru4ecCKuMu
pabotaukamu [1Ikonbr.

3.4. PacnipeieneHue 3aHATHI MO MpeaMeTaM U 3aKpeIUIeHHE UX 3a YYUTEISIMU
OCYLIECTBIISIETCS Ha
OCHOBaHHUH Y4eOHOTO IJIaHa ¥ pacTpeesieHus IelarornuecKoi Harpy3Ku.

3.5. Brox B DX nar mpoBeneHus: 3aHATUA B COOTBETCTBUU C PacIHCaHHUEM
3aHATHU, TEM YPOKOB, 3aJaHHBIX JOMAIIHUX 3aJaHUi, OTMETOK O0y4aroluXcs
¥ CBEJICHHH 00 OTCYTCTBUHM YyYallUXCsl Ha ypOKaX OCYLIECTBIISIETCS YYUTEIAMHU
€XEHEBHO.

3.6. Buecenue B DX unbopmanuu o6 oTMeTKax o0ydaroIIUXCsi U CBEICHUNA O
IIPUCYTCTBUM/OTCYTCTBUM  yYalllUXCsl JOJDKHO IPOM3BOAMTBCS B JI€Hb
IpoBeieHus 3aHATHs He no3auee 17:30.

3.7. lllkoma rapaHTUpyeT YydYallUMCS H© HX POAMUTENsIM (3aKOHHBIM
NPEICTABUTENISIM) BO3MOXXHOCTh OIEPAaTMBHO IIOJMy4YaTh HH(MOPMALUIO O
TeKyIel yCIieBaeMOCTH U ITocelaeMocTy yJamerocs yepe3 XK.

3.8. Ilpu Bemenun DXK KaIapIM renaroroM (y4uTesieMm) JOJDKHO COOIONAThCs
earMHOOOpa3ye 3aloJIHEHUS )KYPHAJIOB B YaCTH TeM IPOBEIEHHBIX YPOKOB (B
COOTBETCTBHH ¢ pabo4eil MporpaMMo¥i 1o NMpPeaMeTy), BbICTaBIEHHBIX OTMETOK,
MIPOITYCKOB YPOKOB U 3aIIMCeH O JOMAIIIHEM 3a/IaHHUH.

3.9. Tlonw3oBatenmsim DK 3ampermnaercsi mepefaBaTb CBOM II€PCOHAIBHBIE
pexBU3UTHI JocTyna K DK Apyrum aunam.

3.10. Corpyauukam Illkonel 3ampemaercst nomyckath ydamuxcs IIIkonbr k
pabote ¢ XK.

4. [IpaBusa BeeHHs Y4eTa YCIeBAeMOCTH U NOCEIAeMOCTH YYALHXCH

4.1. PaboTa yuuTens 1o BEIEHUIO JAHHBIX TEKYIEW yCIIeBa€MOCTH Y4alllerocs
ocyuiecTBisieTcs: B pazzeie «KmaccHbIi xXypHa».

4.2. Yuureab B COOTBETCTBHHM C paclHcaHueM 3aHsaTuid BHOcUT B OXK
CleyIolIre NaHHbIe: TeMY YPOKa; OTCYTCTBHE YYaIlIUXCs; OTMETKH y4JalluXcs;
JIOMaIlHee 3a/IaHHe.

4.3. YVuurens BHOCUT B DK yYeTHyIO 3alUCh O IIPOBEJICHHOM 3aHATHH IIO
baxty B NIeHb IIPOBE/ICHHUS.
[Ipou3BOAUTH 3aIIUCh YPOKOB 3apaHee HEAOILyCTUMO.

4.4, Yuurens, 3aMEHSIONHAN OTCYTCTBYIOIIErO y4duTelNs, Ha BpeMs (IaTy)
3aMeHbl ToiydaeT Aoctyn Kk D)X Ha cTpaHuie OTCYTCTBYIOIIETO YYHMTENsS U
3aIIOJHSET €r0 B YCTAHOBJIEHHOM MOpPSIKE.

4.5. Yuer pe3yNbTaToOB yCIEBAEMOCTH y4YallluXCsl:



— pe3ysibTaThl y4eOHOW NesATeNIbHOCTH OLICHMBAIOTCSI Ha OCHOBAaHMHU YCTHBIX
OTBETOB (BBICTYIUIEHWH) Yy4YallUXCs, NHCbMEHHBIX paboT, NpPaKTUYECKOU
NeSATETbHOCTH y4alluXxCsl; .

— OTMETKH 32 YCTHBIE U IMUChbMEHHBIE OTBETHI BBICTABISAIOTCS B KOJOHKY 3a TO
YHCII0, KOT/Ia IIPOBOAMIACH paboTa;

— B KJIETKaxX JJIi OTMETOK YYMTeNb UMEET MPaBO 3alMChIBATh TOJIBKO OAWH M3
CIIEIYIONIUX CHMBOJIOB: «2», «3», «4», «5», «H», «—». OT™MeTKy «1» (eauHuILy)
HE BBICTABISIOT. JIOMyCTHMO CTaBUTh HECKOJIBKO OTMETOK B O/IHY rpady;

— TIpY KOHTPOJIBHBIX MEPOIIPHUSTUSX, [IPOBOJUMBIX YYUTENIEM B COOTBETCTBHH C
TeMaTUYECKUM

IUTAaHUPOBAaHKUEM, 00SI3aTEIbHBIM YCIIOBUEM MPOBEAEHUS KOHTPOJIS SBIISAETCS
BBICTaBJICHHE OTMETOK BCEM YYAIIUMCSI, IPUCYTCTBYIOIIUM HA yPOKE
(uckiroyas Ciry4au, Korja y4yamuics Joiaroe BpeMsi OTCyTCTBOBAI 110
YBKUTETBHOU IpUYKHE (HarIpuMep, 1o 00s1e3HM), TOITBEPKICHHON
COOTBETCTBYIOIIMMH JJOKyMEHTAMHU );

— OTMETKH BBICTABJIIIOTCS B rpade TOro AHs, KOTJa MNPOBOAMIIACH JaHHas
pabora;

— OTMETKH 3a IUCBMEHHYIO PabOTy MpOCTaBISAIOTCS B CPOK He Oosee Tpex
paboumx JHEel C MOMEHTa ee HallUCaHUs y4allluMHUCS;

— OTCpOYKa BBIOJHEHUS YYallUMHUCS 3aJaHus (Hampumep, oOydarolmuics
IpUIle]T Ha 3aHATUS IIOCie JUIMTENbHOM Oone3nu) Qukcupyercs: B XK
CHUMBOJIOM (—); B O3JIEKTPOHHOM JHEBHUKE Y4Yalllerocss CHUMBOJIOM (—), K
KOTOPOMY HEOOXOAMMO HaIllMCaTh KOMMEHTAPUM;

— BpeMmsi, 32 KOTOpOe YyYalllMics JODKeH JMKBUAMPOBATH 3aJI0JKEHHOCTH, HE
IPEeBBIIIAET OAHOW y4eOHOU Helenu NpH yCJIOBUM MPUCYTCTBUS y4allerocs B
[IIkone, B Te4eHHe KOTOPOM pe3ysbTaThl OIEHUBAHUS OTCPOUYEHHBIX 3aJlaHUU
JIOJDKHBI OBITH BBICTABJIEHBI yduTeseMm B D)K.

4.6. YueT nocenaeMoCTH y4aluxcs:

— YyUUTeNb 0053aH Ha KaXXJIOM ypOKe OTMeYaTh OTCYTCTBYIOIIMX yUYalUXCSl;

— IIPU OTCYTCTBHH y4Yalllerocs Ha ypoke y4uTenb npoctasisieT «Hy;

— ydJammecsi, HMEIOIIMe MEAMIMHCKYI0 CHpaBKy 00 OCBOOOXKAECHHH OT
(Gu3NYeCKuX Harpy3ok, HOJDKHBI IPUCYTCTBOBaTh Ha YpoKax (U3MUecKon
KyJIbTYPBI U BBITIOJIHATH UHIUBUIyaJIbHBIE 3a/1aHHUS.

4.7. ObopmiieHue TeMBI ypoka:

— pabora yuuTens MO BEJCHUIO ydyeTa BBINOJIHEHHS y4eOHBIX MpOrpaMM H
TIPOBEIEHHBIX 3aHITHHA
ocyuiecTBisieTcs B paszzeiie « TeMbl ypOKOB U 3alaHUsD»;

— B Hayajie y4eOHOro roja y4YuTeJIb BHOCHT TeMaTHYeCKOe IUIAaHMPOBaHHUE IO

npeaMeTy B pazzen
«[InaHupoBaHuEe YpOKOB» Ha CPOK OT OAHOM yueOHOU yeTBepTH 10 roja. Ecmu
YUUTEIb WCIIBITHIBAET

TPYIHOCTH TIPH BHECEHHH B )KypHaJl TEMaTU4YECKOTO IIAHUPOBAHUS, OH MOXET
3anonHuTh (aitn Microsoft Excel mo ycranoBienHoil ¢opme u mepenatsb
agmuaHcTpaTropy XK mis umnoptrpoBanus B DX



— yumresb BHOCUT B DK yUeTHYI0 3amuch 0 TeMe ypoka 1o (akTy B JE€Hb
IIPOBEJICHNUS;

— y4eTHas 3anmuch B DK JOKHA COOTBETCTBOBATh TEME IIPOMIEHHOIO Ha YPOKe
Marepuaa.

4.8. JlomaiiHee 3aaHue:

— yuutenb BHOCHUT B DK mHGbOpMaLHio 0 JOMAIIHEM 3alaHUH B IEHb
npoBeieHus 3aHsaTus 10 17:30;

— B rpade «/loMaiHee 3aanue» GUKCUPYET COiep KaHKe 3ajaHKsl, CTPaHHMIIBI,
HOMepa 3ajiay ¥ yIpaXHEHUH ¢ OTpakeHHeM crieliudUKy JoMaliHe paboTsl
(TIOBTOPHTb..., COCTABUTH IUIaH, TAOJIMILY, BOIIPOCHI U T. 1.);

— oopmiIseT ToMalIHee 3ajaHiue TBOPYECKOIO XapaKTepa, HallpuMep, CAeIaTh
PUCYHKH, HaIIMCATh

couMHeHHe, B rpade «JlomaiHee 3ajaHie» CleayIOMUM 00pa3oMm:
«TBOpueckoe 3aaHue: BBIIIOJHUTH PUCYHOK K CKa3Ke...»;

— BHOCHT 3anuch « MHOuBUAyalbHOE 3a1aHre» B rpady «JlomaliHee 3agaHue»,
€CJIM MpeJyIaraeT yyaluuMcsl UHAUBUYaJIbHbBIE 3aaHus;

— He 3aJ]aeT JoMallHee 3aJaHie U BHOCHT B roJie «/lomalHee 3a1anue» 3almch
«He 3aganoy;

— He 3a/1aeT JOMalllHee 3ajaHue ITOCIe KOHTPOJIbHBIX MEPOIIPUATUHI, Ha
KaHUKYJIBI.

4.9. BeicTaBieHUE UTOTOBBIX OTMETOK:

— YYHUTEIb BBICTABIISET OTMETKH 3a OTYETHBIN NEpUOA ydarumMcst B pasaen 9K
«["ooBast oTMeETKaY;

— B KOHILIE OTYETHBIX [TIEPHUOJIOB BBHICTABISAET OTMETKH YYaIIUMCS 33 YETBEPTH,
MOJIyTOZIUE, FOJI B CPOKH, olpeesieHHbIe aupekTopoMm [1Ikosbl, HO He mo3iHee
YyeM 3a J[Ba JHS 10 OKOHYaHHUs y4eOHOro Neproa;

— 111 OOBEKTUBHOM aTTeCTallMK O0YUaIOIIMXCS 32 YETBEPTh YUUTENb 00s13aH
BbICTaBUTH B DJK He MeHee TpeX OTMETOK, a JJIs aTTeCTal[uy 3a [1OJyTroaue — He
MeHee IATH OTMETOK C 0053aTeIbHBIM Y4eTOM KadecTBa 3HAaHUH 00ydaromuxcs
10 MUCbMEHHBIM, JJa00PaTOPHBIM U MPAKTHYECKUM paboTaM.

5. ®yHKIHH U AeATeJbHOCTh NMoJb3oBaTeseid K

5.1. Ilonb3oBarensamu XK gBistoTCS:

— aamunucTpauus [xonsr: aupextop 11Ikomnsl, 3aMecTuTenu AUPEKTOPa;

— IeJjarory;

— KJIaCCHBIE PYKOBOJIUTEIIH;

— IUcTieTyep 00pa3oBaTeNIbHON e TEIHbHOCTH;

— agMuHHcTparop IXK;

— pabOTHUKU MeTUIIMHCKOHN cityObI I1IKkobI;

— CIIeLHAaIKCT KaapoBoi ciyx0s! I1IKoIIbL.

5.2. VYyammecs W UX pOAUTENU (3aKOHHBIE TMIPEACTABUTENN) SBISIOTCS
T10JIb30BATEJISIMH YJIEKTPOHHOTO IHEBHUKA.

5.3. upexrop IlIxons! yTBepKaaeT:

— y4eOHBI TUT1aH He To31Hee | anpens npeALIecTBYIOEro y4eOHOoro roaa;



— IeJarordvecKyl0 Harpy3ky Ha ueTBepTh (mosyrojaue/ydeOHbI ToAm) He
MO3/IHEEe YeM 3a JIBe HeJleH J10 Havyayla yueOHOoro nepuoa;

— pacrucaHue 3aHATHH Ha y4eOHBIM MepHo He MO3JHEe YeM 3a OAHY HEEIIo
JI0 €ro Havana;

— CIIMCOYHBIHM cocTaB ydamuxcs kinaccoB llIkoisl He no3aHee 31 aBrycra;

— CIIHCOK KJIACCHBIX pyKoBoauTeNel He no3aHee 31 aBrycra.

5.4. 3amecturens aupektopa LIIkob! o y4eGHO-BOoCIUTaTEIbHOM paboTe:

— OCYILECTBJISIET HEMOCPEJCTBEHHOE PYKOBOACTBO CHCTEMOH paboThl IO
BeneHuio XK,

— 10 OKOHYaHHHM y4eOHOro roja moyydaer y ajgMuHUcTparopa konuu XK Ha
3JIEKTPOHHOM HOCHTEIIEe
uH(MOpMAaIK — OIITHYECKOM JIMCKE I10 KilaccaM;

— MpOBepeHHbIe Ha paboTOCHOcOOHOCTs TBepAble Konuu OXK 3ameyaThiBaeT B
KOHBEPTEHI, 3aBepsieT MOIIMUCHIO, PaCIIU(PPOBKON NOIIUCH U AaTOH;

— OCYILECTBJISET KOHTPOJIb 32 CBOEBPEMEHHOCTBIO OTpaXKEHHsl B JKypHale
pacIiucaHus ¥ Y9eTOM 3aMEIeHHBIX U MPOIYIIEHHBIX YPOKOB (3aHATHIA).

5.5. Texauueckue CrieLiMaIuCThI:

— CBOEBPEMEHHO MPEAOCTABISAIOT JUCTIeTYepy 0Opa30BaTEbHOTO YUPEKICHHUS
JnaHHble Ui 3armonHeHus OXK: cxeMy oOydeHHs, CIHMCOK = HM3y4aeMbIX
TUCIMIUTAH (TIPeIMETOB) JUISl KaXXAOIro Kiiacca/TpymIbl, CBEAEHHs O IMepUOoaax
oOy4eHHMs M aTTeCTalyu U T. [I.;

— 0 OKOHYaHUHM YeTBEPTEH U MOJYrOAMH COCTaBJISAIOT OTYETHl MO padore
yuurenei ¢ IX;

— [0 OKOHYaHHM Y4eOHOro rojga KOHTPOJHMPYIOT pacredaTky AaHHbiX DX ¢
pe3ysbTaTaMu 00y4YeHUs B y4eOHOM Irofy (UTOrOBEIMHM OTMETKAaMHM) IO KilaccaM
¥ TIPaBHJIBHOCTD UX 0()OPMIIEHUSI KIIACCHBIMU PYKOBOJUTEISIMU;

— UH()OPMUPYIOT MEeIaroroB O BBIABIEHHBIX OLIMOKaX, JOMYIIEHHbIX UMH IPH
pabore ¢ DXK;

— OCYyIIECTBISIIOT KOHTpoub 3a peanuszanuedr ®I'OC HOO, OO0 u COO; 3a
BBINIOJIHEHUEM Y4YeOHBIX IIJIAaHOB; IPOTHO3MPOBAHUEM XOZa, PAa3BUTHUA U
pe3ynbTaToB 00pa30BaTENbHOM MAEsITeNIbHOCTA IO KilaccaM; IPaBUIIBHOCTBIO
BefieHUs1 JJ)K; CBOEBPEMEHHOCTBIO OTPaXEHUsSI B IKypHajle pAaclMCaHHS;
3aloJIHEHWEM JKypHaja TIelaroraMi; CBOEBPEMEHHOCTHIO  BBICTABIICHUS
OTMETOK U pPe3yJIbTaTOB 3aHATHUH; HAIIOJHSIEMOCTBIO OTMETOK; OTpaKEHHEM
IIOCEIIaeMOCTH 3aHATHUM; CBOEBPEMEHHBIM 3allOJIHEHUEM paszesa JOMAaIlHHUX
3aJJaHul; COOTBETCTBUEM JOMAIIHUX 33JaHUi TpeOOBaHUSM IIO COAECPIKAHUIO U
obbemy.

5.6. Yuurens (menarorudeckuii paboTHUK):

— orpaxaer B XK xon o0pa3oBaTenbHOW [AEATENbHOCTH B COOTBETCTBHHU C
00pa3oBaTeabHON IPOrpaMMOit U yueOHBIM IIIAHOM;

— €)XXeJIHEBHO BHOCHUT B JKYPH&J CBEJEHHS O 3aHATUAX II0 MpeaMeTy (TeMax
YPOKOB, 33/IaHHBIX JOMAIIHUX 3aJaHMsIX );

— olleHHBaeT 3P PEKTUBHOCTh U PE3YJbTATUBHOCTh OOYyYEHHMs ydaluXcs IO
npeamery (Kypcy, HporpaMme), Y4YUThIBas OCBOCHHME 3HAHUMW, OBJIAJCHUE



YMEHUSMH, DPa3BUTHE OIBITA TBOPYECKOW ESATEIBHOCTH, MO3HABATEIBHOI'O
VHTEpeca yJaluxcs;

— BHOCHUT JIaHHBbIe 00 YCNEBAaeMOCTH Y4YallluXCsi, CBOEBPEMEHHO IPOCTAaBIISET
HOJIyYE€HHbIE YYEHMKAMUA OTMETKH, B TOM YHCJIe YE€TBEPTHBIE (IIOIYTrOOBBIE) U
r'OJIOBBIE;

— OTMETKHU 3a MHChbMEHHBIE pabOTHI BHICTABISIET B CPOKH, MPELyCMOTPEHHBIE
HOPMaMH HMX IPOBEPKH, HO He MO3JHEe TpeX JHEW C MOMEHTa IIPOBEIEHHS
paboThI;

— 3aHOCHUT CBOEBPEMEHHO JaHHBIE O IOCEIAeMOCTH YYallUXCs, BBIIIOJIHEHUU
JIOMAaIlIHUX 3aJlaHUM;

— 3anojaseT D)K Kak 3aMmeraromuil yaureas (BBOJUT JaHHBIE O IPOBEACHHOM
ypOKe) B YCTAaHOBJICHHOM IOPSI/IKE MPU OCYILIECTBICHUH 3aMEHEI.

5.7. KnaccHble pyKOBOJAUTEINH:

— KOHTPOJIUPYIOT aKTyaJbHOCTh HHGpOpMaIM 00 ydalluxcs, POAMUTENSIX H
CITUCKAX CBOETO KJjlacca U
UHOOPMHUPYIOT JAMCIETYepa OOpa30BaTEIBHOIO YUYPEXKIEHHs O JIIOOBIX
U3MEHEHHSX, BHECEHHBIX B XypHAJl;

— aHAJM3HUPYIOT YCIIEBA€MOCTh M IOCEIIaeMOCTh YPOKOB YYaIllUMHUCSI CBOErO
KJiacca;

— KOHTPOJHUPYIOT CBOEBPEMEHHOCThH 3allOJHEHHS M BHECEHHUs IeAaroraMmu
JaHHBIX 00 yCIIeBa€MOCTH M ITOCEIIaeMOCTH yJaIlluxcsi cBoero kiacca B DK

— WHGOPMUPYIOT poauTeNeld 00 yCIeBaeMOCTH U IOCEIIAeMOCTH JeTed
IIOCPEJICTBOM OTYETOB,
chOopMHpPOBaHHBIX Ha OCHOBe JAaHHbBIX XK, B TOM uuciae IO 3alpocam
ponureneu;

— 3HAKOMSAT Y4YaIlMXCSd M HMX POJUTENeH C HOPMATUBHBIMU JOKYMEHTAaMH,
JIOKaJIbHBIMU aKTaMu U
UHCTPYKIUSMH, PETIAMEHTHPYIOLUIUMH MOPSIOK UCIIoNTb3oBaHus DXK;

— TIPEIOCTABJISIOT 0 OKOHYAHHHM Ka)XI0W YEeTBEPTH 3aMECTHUTEINIO JUPEKTOpa
110 y4eOHO-BOCTIUTATENIbHON paboTe OTYETHI 00 YCIIeBaeMOCTHU U IIOCEILAEMOCTH
y4aluxcs Kiacca,

— OPraHM3yIOT ONlEpaTHBHOE B3aMMOJIEHCTBHE MEXIYy ydallMMUCs Kijacca, UX
ponuTensiMH (3aKOHHBIMU TIPEJCTAaBUTENsIMU), aaAMHHHCTpauued IlIkonsl u
regaroramMu ¢ momois XK,

— KOHTPOJIMPYIOT €XEIHEBHO PETHUCTPAIMIO (aKTa MPHCYTCTBUS/OTCYTCTBUS
yyalerocs Ha 3aHsITHSIX.

5.8. OTBeTcTBEeHHEBIH 3a BeneHue DX :

— BBOJAMT U KOHTPOJIUPYET aKTyaJIbHOCTh AaHHbIX ydanmxcs [komnsl (@. U. O.,
roJl POXKIEHMS, IT0JI, KOHTaKTHBIE JaHHbIe, NoOaBieHue (U3UYECKOro Jiula B
rpyniy «Y4eHHKW», Ha3HAaueHUe YYETHBIX JaHHBIX JJIS BXOJA B 3JIEKTPOHHBIN
nHeBHUK) (pa3nen DK «YyeHukn»);

— BBOJUT W KOHTPOJHPYET aKTyaJbHOCTh JAHHBIX O POAUTENSAX (3aKOHHBIX
npencraBurensx) yyanmxes (O. M. O., ctenens pocTBa, KOHTaKTHBIE JIaHHEIE,
nobaBiieHre puznyeckoro juia B rpynmny «Poaurenu», NpuBs3Ka poAUTeNs K



npodWI0 yuyeHHKa, Ha3HaYeHHe YYETHBIX JaHHBIX ISl BXOJ@ B 3JEKTPOHHBIN
nHeBHUK) (pasaensbl DXK: « Du3ndecKue JIUIay, « Y YeHUKN );

— BBOAUT U KOHTPOJHMPYET AaKTYaJbHOCTh JAHHBIX O JBHKEHHUU YYalUXCs
(pasmen DXK «IIprka3bl 0 ABM)KEHUSIX KOHTHHIEHTA»), SJIEKTPOHHBIA MEPEBOL
yyYalMxcss W3 Kiacca/Tpynmbl B KJIacc/TpyIly Ha OCHOBAaHMHM IIPUKA30B
nupekropa LLIxosr;

— popmupyet B DK cnricku kiaccos (pazaen XK «Knaccs»);

— dopmupyer B DX crnucku yueOHBIX TPyl B paMKax Kiacca/mapajuieny
(pazmen DX «['pynmbsl oOydeHUs»), OTpakaeT M3MEHEHHs B CIIMCKaxX TIPYIII
(3aunciieHre, BEIOBITHE, TIEPEBOJI yUALLIUXCS);

— BBOJUT JaHHbIe i (opmupoBanusi B DK yueOHoro ruiana (pasmen 2K
«YueOHbIii 1an);

— Ha3HayaeT y4YMTelNeW Mo TpeaMeTaM JUisi KaXJOoro Kiacca/Tpylibl B
COOTBETCTBHH C y4eOHBIM paclUCaHUEM;

— HacTpauBaeT CXeMbI 00ydeHHUs IJisi HauyaJlbHOW, OCHOBHOM U CPEJHEH LIKOJIBI
(pazmen DX «I'padpux oOydeHHUs»): CIHCOK H3y4YaeMbIX JUCLUIUIMH
(mpeaMeToB) NS  KaXAOro Kiacca/TpymIibl, Mepuoj OOydeHHs, IEepUoj
aTTeCTalliH, KAHUKYJIbI, yueOHast HeJels, IepeHOChl IPa3qHIUKOB;

— (dopmupyer B DX CHHCOK KIacCHBIX PYyKOBOJAUTENEH M KOHTPOJIUPYET
aKTyaJbHOCTh HaHHBIX (pazaen DX «Ha3HaueHue KIIacCHBIX pyKOBOJIUTENIEH»);
— 3anonHseT rpapuk 3x3ameHoB (pazaen DX «I'paduk 3x3aMeHOBY);

— BBOAMWT JaHHBIe 00 oOpraHu3allk 3aMeH mpernoxaBaTeneid (pasmen XK
«3aMeHa TpernojaBaresnein);

— 3aloJIHSIET TeMaTHYeCKHe IUIaHUpOBaHHS Mo mnpenMeraMm (pasgen XK
«KanengapHo-TeMaTHueCKHe TUIaHbL»);

— pacnpezensier y4eOHyI0 Harpy3Ky COIJIacHO yueOHOMY IIJJaHy B COOTBETCTBUHU
C YTBEP)KIEHHBIMH CITUCKaMH YYHUTENIeH-IIpeIMEeTHUKOB, KJIacCOB, Y4EeOHBIX
rpynn (pazzaen DX «Pacnpenenenue Harpy3Kn»);

— BBOIOUT JAaHHble W (opmupyeT B DK OCHOBHOE M CKOPpPEKTHPOBaHHBIE
paclucaHus 3aHATHI Ha y4eOHBIH nepuoa (4eTBepTh, MOIyroaue, roxa) (pasaen
DX «Pacriucanue 3aHITHID).

5.9. Anmunuctparop 2XK:

— 3aKpbIBaeT MPEIbIAYIIMA Y4eOHBIM IO, OTKPHIBA€T HOBBIM Y4eOHBIM roj
(ycraHoBKa/mepeBo B HOBBIA yueOHBIM rox — paszaen XK «Hacrtpoiika
nporpaMmsly», noapasnen « Texyuuit yaeOHbIit rony);

— Ha3HayaeT moJjb3oBarenedt DX, TO ecTh HaaenseT mpaBaMU AOCTyNa IMpU
OTKPBITHM HOBOr0 y4eOHOro roja B COOTBETCTBUU C YYEOHBIM IUIAHOM,
pacrnucaHueMm, nmpukazamu gupexropa [Hkonsr;

— yCTaHaBJIMBaeT pacnucanue 3B0HKOB (pasaen XK «Pacnucanue 3B0OHKOBY);

— MpeIoCTaBiIsieT JIOTHHBI M maposd ans gocryna K XK (nHeBHuUKY) (paszen
DX «Dusznyeckue JIuLa»);

— obecrieunBaer B3ammojelcTBie XK M CMEXHBIX CHUCTEM, BBIIIOJIHSIET
pe3epBHOE KOMMPOBAaHUE JIAHHBIX;

— KOHCYJIBTHPYET ToJib3oBatesieid DK 1o BorpocaM paboThl ¢ HUM;



— OCYIIECTBIISET TeXHUUECKoe obcmyxuBanue J)K, B TOM 4HClie yCTaHABIUBAET
OOHOBJIEHUSI KOH(UTypalliy; €XEJHEBHO IIPOBOAUT PE3EPBHOE KONHMPOBAHHE
0a3 JaHHBIX; yJaJseT MIOMEeYeHHbIe OOBEKThI, HacCTpauBaeT (CUHXPOHU3UPYET)
nannele Mexay OXK u anexTpoHHBIM JHeBHUKOM (pasmen DX «Hacrpoiika
CUHXPOHHU3ALMH JJAHHBIX»);

- OCYILIECTBIISIET aIMUHUCTPUPOBAHUE 29X (pazmen 2K
«AJIMUHHCTPUPOBAHUEY );

— pasrpaHMYUBaeT MpaBa JOCTYyIA I10JIb30BaTeleil B COOTBETCTBHM C LIEJSAMH U
3ajauaMi 00pa3oBaTeIbHON IEeATETBbHOCTH M Y4eOHOW Harpy3Kd II€1aroroB
(pazmen DX «Hacrpoiika monb3oBarteneil u mpas»).

5.10. PaGoTHHKH MeTUIUHCKOM city>KObI I1IKOmBI:

— 3aIIOJIHAIOT B Hayajle Y4eOHOro roja paszien «JIucT 310poBes»: cBefieHus 00
AQHTPOITOMETPUYECKHIX JAHHBIX 00YJalOIUXCsl, TPYIIE 310POBbs, MEAUIIMHCKOM
rpyIre Juis 3aHATUN (U3NYECKON KyJIbTypOii, HOMepe HeoOX0IuMoi yueOHoM
Me0enHt, a Tak)Ke MeJUIIMHCKIE PEKOMEH Ialu;

— o0ecreynBarOT akTyallbHOCTh JAaHHBIX pazfena XK «JIucT 310poBes» B
TeYeHHEe roja.

5.11. Coeumanuct KaapoBOil CIIy»Obl BBOJUT U KOHTPOJIUPYET AKTYaJIbHOCTh
JAaHHBIX:

— 0 meparoruueckux cotpynHukax Illkonmel: mpueM Ha paboTy, yBOJBHEHHE,
IepeBOJl, Ha3HAYEHHE JOJDKHOCTH (OCHOBHOW H IO COBMECTHUTEIBLCTBY),
npuBsizka k rpynne «CortpynHukw» (pazzgenst DX «Dusudeckue JULay,
«[lpuem Ha paboty», «YBoiabHeHHE», «KagpoBble mepeMelIeHHUs,
«CoTpyAHUKNY);

— cnucKu coTpyaHUKOB [1Ikonbl, MX AOMKHOCTH, B TOM YHCII€ PYKOBOLUTENEH,
rpaduk pabotsl (paszgenst DX «llogpazmenenus», «lomkHocTny, «I paduku
paboThI»).

5.12. Cexpetapp (pedepeHT) ocymecTBIsIeT (OPMUPOBAHHE NPUKA30B O
JIBKEHUU y4Yalluxcs (3aducieHue, BHIOBITHE, OKOHYaHHE y4yeObl, IepeBoj B
IPYroi Kjiacc/rpyriny).

5.13. Yyammecs Illkosnbl 1 UX poauTenu (3aKOHHbIE MPEICTABUTENIH) UMEIOT
CJIeIyIOLMe BO3MOXXHOCTH ITPH MOJIB30BAHUU JIEKTPOHHBIM JTHEBHUKOM:

— MOJIy4al0T MH(POPMALIMIO O JOMAIIIHUX 3a/JaHHUsX;

— TOJy4aloT JaHHble OO0 ycIeBaeMOCTH OO0ydaromuxcsi (BbICTaBICHHBIX
OTMETKaXx).

6. IIpaBa moab3oBaTeeit K

6.1. Bce nonb3oBatenn D)X MMEIOT MpaBO HCIIOIB30BaTh €r0 B €XEJHEBHOM
pexxume. VckmodeHneM sBISETCS MPOBEICHUE TEXHUYECKHX paboT, KOTOphIe
MOTYT IIPOBOIMUTECS B CPOK HE OoJiee CyTOK C yBeJIOMJIEHUEM I0JIb30BaTeNel 3a
HEJeIo 10 Havaja padoT.

6.2. KiaccHble PYKOBOIHUTEIIM HMMEIOT MPaBO HMH(DOPMHUPOBATH POAMUTENEH O
COCTOSHUM YCIIEBa€MOCTH M IIOCEIIaeMOCTH MX [JeTell uepe3 OTYeTHl,
chopMUpOBaHHBIE HA OCHOBE JJaHHBIX DK, 10 HEOOXOAUMOCTH.

7. OTBeTCTBEHHOCTH MOJib30BaTe el K



7.1. Bce monp30BaTesid HECYT OTBETCTBEHHOCTD!

— 3a Hapyllenue TpeboBanuii PenepanpHoro 3akoHa ot 27.07.2006 Ne 152-@3
«O nepcoHaNbHBIX JaHHBIX»;

— pasrJiallieHde CBOMX YYETHBIX JaHHBIX (JIOTWH, IapoJib);

— HapylIleHHe TpeOOBaHH HOPMATUBHBIX IIPABOBBIX JOKYMEHTOB, B TOM YHCJIE
JIOKaJIbHBIX aKTOB "
HHCTPYKIIMM, ONPeIeISIOUIMX MOPSA0K UCIOIb30BaHus D)K B COOTBETCTBUU C
3aKoHOAATEILCTBOM PD.

7.2. Jlupekrop Illkomsl HeceT OTBETCTBEHHOCTb 3a CBOEBPEMEHHOE
YyTBEPXKICHHE Y4eOHBIX IUTAHOB, IUIAHA pACIpEEICHUs IeJaroru4eckon
Harpy3kH 1 yueOHOro pacriicaHusl.

7.3. 3amecTtuTens auUpeKTOopa IO y4yeOHO-BOCHHMTATENBHOM pabore Hecer
OTBETCTBEHHOCTb:

— 33 CBOEBpPEMEHHOCTh (opMHpOBaHMS  y4eOHBIX IUIAHOB, IUIaHa
pacripe/iesieHusI TeJaroruieckoi Harpy3Ky U yueOHOro paclycaHus;

— pacrmedaTKy COOTBETCTBYIOLIMX pa3zienoB DK B KOHIe y4eOHOro roja u ux
ohopmiieHueE.

7.4. Anmunuctpartop XK HeceT OTBETCTBEHHOCTS:

— 3a OecnepeboitHoe ¢pyHKIMOHUpoBaHUe XK, 6a3 JaHHBIX U CMEXKHBIX CHCTEM
CBSI3H;

— BBINIOJIHEHUE PE3EPBHOI0 KOMMMPOBAHUS JaHHBIX;

— HaroJIHEHHE U aKTyaJIbHOCTh 0a3bl JaHHBIX paOOTHUKOB I1IKOIBI.

7.5. Texuuueckuil cenuanucT u agMuHucTpaTop DK HECyT OTBETCTBEHHOCTD:
— 3a CBOeBpeMeHHOe coxpaHeHue komuii XK Ha JJIEeKTPOHHOM HOCHUTENE
uHpOpMaLuK (ONTHYECKOM IUCKE) U pacredaTKy AOKYMEHTOB Ha OyMaKHBIX
HOCHUTEJISIX;

— cooTBeTcTBHE yueTHbIX 3amucedl XK ¢akram peanuzanuu oOpa3oBaTEIbHOU
NesITEIbHOCTH;

— IPaBWIBHOCTHIO UCTIONB30BaHus DXK.

7.6. Yuurens (megaroru) HeCyT OTBETCTBEHHOCTD:

— 332 CBOEBPEMEHHOCTh BHECEHUS, JOCTOBEPHOCTh M aKTYaJbHOCTh JAHHBIX 00
yCHEBAaEMOCTH U
IIOCEIaeMOCTH YJaIlnXcs;

— eXeJIHeBHOe 3anoiaHeHue IXK;

— yCTpaHeHHUe BBISIBJIEHHBIX OLIMOOK Ipu BeeHu: DK;

— COXPaHHOCTb CBOUX PEKBU3HUTOB JOCTYIMa, HUCKIIOYAIOUIYIO MOJKIIOUYEHHE
IIOCTOPOHHUX.

7.7. KnaccHble pyKOBOJAUTEIN HECYT OTBETCTBEHHOCTD:!

— 332 CBOEBPEMEHHOCTh BHECEHUS, JOCTOBEPHOCTh U aKTyaJIbHOCTh JAHHBIX 00
yCII€Ba€MOCTH U
IIOCEIIaeMOCTH YJaIluXcs;

— JIOCTOBEPHOCTh M aKTyaJIbHOCTh CIIMCKOB Kiacca W HH(popMaiuu o6
yqamuxcsi ¥ ux poxurensx (. W. O., Homep TenedoHa, agpec 3I€KTPOHHOU
IIOYTHI);



— CBOEBpEMEHHOE MH(POPMUPOBAHUE POIAUTENIEH O COCTOSHUU YCIIEBAEMOCTH U
MOCeIaeMOCTH MX JieTeit mocpeacTBOM XK

— MPeIOCTaBJI€HHE II0 OKOHYAHMHM Yy4YeOHBIX deTBepTed (moayroauii/rona)
3aMECTHUTENII0 JHUPEKTOpa M0 Yy4eOHO-BOCHHMTATENBbHON pabore oT4eToB 00
yCII€EBa€MOCTH M MOCEIIAeMOCTH y4alllUXcsl Kiacca.

7.8. ucneruep 0oOpa30BaTENBHOIO YUYPEXKACHHS HECET OTBETCTBEHHOCTH 3a
CBOEBPEMEHHBI BBOJ U TMOJJAEpXKAaHUWE B aKTyaJlbHOM COCTOSIHUM JaHHBIX
yuamuxcsi [1Ikonbl, pacnucaHue 3aHATHHA, OTPAKEHUE IBMKEHUS YydalluxXcs,
BeJIcHUE J)KypHajla 3aMeH, aKTyaJIbHOCTh OTYeTa [0 3alOoJHEHUIO >XXypHaja
neaaroramu.

7.9. PaGoTHUKM MeIMUMHCKON CiykObl IIIKoibl HECyT OTBETCTBEHHOCTH 3a
CBOEBPEMEHHOCTh 3alOJIHEHHS paszzaena «JIUCT 3M0poBbsS» M aKTyallbHOCTh
JAHHBIX B HEM.

7.10. Crenuaiuct KaapoBOM CITyObI HECeT OTBETCTBEHHOCTh 32 BHECEHHE M
KOHTPOJIb 3a aKTyallbHOCTBKO MJAHHBIX O COTPYJHMKAax, YYacTBYIOIIUMX B
oOpa3oBarebHON e TEeTbHOCTH.

8. OTyeTHBIE NEpHOALI H XPAHEHHE HH(pOPMALHH

8.1. OtueTsl 0O ycreBaeMOCTH U MOCELIAEMOCTH CO3LAI0TCS B KOHLIE YETBEPTH,
HIOJIyroJiusi ¥ y4eOHOro roja.

8.2. Oryer o 3amonHeHuun OXK M HAKOIUIIEMOCTH OTMETOK CO3[AETCs
€XKEeMECSIHO.

8.3. Ilo 3aBepuieHMH OTYETHOrO MepHoAa (YeTBEPTH, IOIYTrOAUs, Y4eOHOro
roJila) WMTOTOBBIE BEJOMOCTH paclevaThlBalOTCS Ha OyMaXHOM HOCHTEIe,
3aBEPSIIOTCS MOJIMUCSIMM TEJAaroroB, KJIACCHBIX PYKOBOJIUTENEH, 3aMECTHTEI
JUpEeKTOopa Mo y4eOHO-BOCIIUTATeIbHOU paboTe, AupeKTopa.

8.4. Ilo oxoH4yaHWH Y4eOHOro rojia HTOTIOBBIE BEJIOMOCTH MIPOLIKBAIOTCS,
MIPOIIHYPOBBIBAIOTCS,

OIeYaThIBAIOTCS M CHAIOTCS B apXUB JJISI XPAHEHUS B YCTAHOBJIEHHOM IOPSI/IKE.
8.5. Tlo okxoH4yaHuu ydeOHOro roja moiHas Bepcusi XK mepeHocUTCs Ha
3JIEKTPOHHBIN

HOCUTENb HH(OpPMAIMM — ONTUYECKUN MHUCK, OIEYaThIBACTCS, 3aBEpsSeTCs
HOJITUCHI0 3aMECTUTENsSI JHPEKTOpa I0 y4eOHO-BOCIIUTATEeNIbHOM pabore u
pacim@poBKOW MOAMKMCH U XPAHUTCS B apXKBE B YCTAHOBICHHOM IOPSIJIKE.



