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1. O6mue nosoxeHUs

1.1. Hacrosimee nonoxeHue periaMeHTHPYET MAeSTENbHOCTh OMOIMOTEKH O6pa3oBaTEbHOM
OpraHu3aIum.

1.2. Hacrosimee nonoxxenue paspabotano B coorBercTBHH ¢ DenepanibHBIM 3aKOHOM OT
29.12.2012 Ne 273-®@3 «O6 obpazopanuu B Poccuiickoit @enepanumy, MpukazoM MUHKYILTYPbI
Pocenm ot 08.10.2012 Ne 1077 «O6 yrBepxkaennu Ilopsika ydera JOKYMEHTOB, BXOASAIIUX B
cocTaB O6ubHOTEYHOTO (hOHIAY.

1.3. bubiamnoreka sBIsSeTcss CTPYKTYpPHBIM HOZApa3JeieHHeM 00pa30BaTeIbHOM OpraHHM3alyy,
y4acTBYIOUIMM B yueOHO-BOCITMTATEILHOM IIPOLECCe B IENsAX 00ECICYeHHUs MpaBa YYaCTHHKOB
00pa3oBaTeNbHOTO Mpolecca Ha OeciuiaTHOE IMOJIb30BaHHE OHOMMOTEYHO-HHGOPMAIHOHHBIMU
pecypcamu.

1.4. Tlopsiiok mosib30BaHUsI UCTOYHUKAMHU UHGOPMAIUHK, IEPEYCHb OCHOBHBIX YCJIYT U YCIIOBHS
UX INPEJAOCTABICHHS ONPEJCISIOTCS HACTOSIMM MOJOXKEHUEM O OMONMOTeKe M NpaBUIaMHU
II01b30BaHMs OUOTMOTEKOM, YTBEPXKICHHBIME PYKOBOIUTEIEM 00pa30BaTeIbHON OpraHu3aIHy.
1.5. Opranumzanus oOCITy)XMBaHHS YYaCTHHKOB OOpa30BaTEIBHOTO MpoIecca IPOW3BOAUTCS B
COOTBETCTBHHM C TPaBWIAMH TEXHUKH O€30MaCHOCTH M IIPOTHBONOXKAPHBIMH, CAHUTAPHO-
T'MTHCHUYECKUMH TpeOOBaHUSIMHU.

2. Hesm, 3agaun, pyHKuun 6udIHOTEKH

2.1. OcHOBHBIMH LIEJISIMHU H 33/1auaMy Oub1HoTeku 06pa3oBaTeIbHON OpraHu3alliy SBISIOTCS:
* obecnedeHre y9acTHUKOB 00pa30BaTeIbHOrO MpoLecca JoCTYIIOM K HH(pOpMaLuH, 3HAHUSIM,
uiesM,  KyIbTypHBIM  ILIEHHOCTSIM  IIOCPEJCTBOM  HCHOJIb30BaHUs  OubnmoreuHo-
HH(OPMAIMOHHBIX PECYPCOB 00pa30BaTEIbHON OpraHU3alliy Ha Pa3IMUHbIX HOCHTEIIAX:



*  OyMaxxHOM (KHWXXHBIH (GOHM, POHI MEPUOJUIECKUX U3JaHU# ); MAarHUTHOM ((OH/ ay 1o~
u Bujeokaccet); nudpoBom (CD-maucku); KOMMYHHKATHBHOM (KOMITBIOTEPHEIE CETH) M
HHBIX HOCUTEIISX;

* [PHUBJCUYCHHE YYAIIMXCH K CHCTEMATHYECKOMY YTEHHIO YYE€OHOH, XYI0)KECTBEHHOM,
Jy4IIEero yCBOeHHsI 0011e00pa30BaTeIbHBIX IPOrpaMMm;

*  COZIEHCTBHE Pa3BUTHUIO MI03HABATEIILHBIX HHTEPECOB U CIOCOOHOCTEHN yUaIIuXcs;

* oOyueHue ocHOBaM OUOIMOTEYHO-OUOIHOrpadhUIECKOM IPaMOTHOCTH;

* COJeHCTBHE MEJAaroruyeckuM pabOTHHUKAM B  MOAOOpE  HAYYHO-METOHYECKOM
JHUTEPATYpbl, UHHOPMUPOBAHKUE O HOBBIX IIOCTYIUIEHUSX B OMOIHOTEUHBIH (HOH/T.

2.2. bubnuoTexa BHINOIHSET CIeIYIOMUe )YHKITAH:

2.2.1. @opmupyer ¢oHx OHOIHOTEYHO-UH(OPMAIMOHHEIX PECYPCOB 00pa3oBaTEIbHON

OpraHu3aIiH:

* KOMIUIEKTYET YHUBEpCaJIbHbIM (OHI Yy4eOHBIMH, XYJIO0XKECTBEHHBIMH, HAyJHBIMH,
CIPaBOYHBIMH, II€JJalOTMYECKUMHM ¥ HAyYHO-IONMYJSIPHBIMH  JIOKYMEHTaMH  Ha
TPAJUIMOHHBIX U HETPAIUIIMOHHBIX HOCUTEISIX HH(OPMAIIHH;

* mnononHseT (GoHI HHPOPMAIMOHHBEIMH pecypcamu cetd MHTepHet, 6azamMu U GaHKamu
JIAHHBIX JPYTUX OpraHu3aluii;

*  aKkKymyiaupyer (OoHJ JTOKYMEHTOB, CO3JaBaéMbIX B 00pa3oBaTeNbHOW OpraHU3aIUH
(mybmuxanuii ¥ paboT memaroroB o0Opa3oBaTEIBHON OpraHW3allMH, JYYINUX HAYYHBIX
paboT u pedepaToB ydamuxcs u ap.);

*  OCYIIECTBISICT pa3MeIleHHe, OPraHU3aIHio U COXPAHHOCTh JJOKYMEHTOB.

2.2.2. Co3zpaer uHPOPMAIMOHHYIO MTPOAYKIHIO:

*  OCYILIECTBISICT aHAIUTHKO-CHHTETUYECKYIO IepepaboTKy HH(OpMaIim;

* OpraHu3yer U BeJeT CIpaBOYHO-OMOIMorpaduueckuii anmapar: Katajioru (ajaBUTHEIH,
CHCTEMAaTUYECKH), KapTOTEKU (CUCTEMATHYECKYI0 KapTOTEKy CTared, TeMaTH4YeCKHe
KapTOTEeKH), OJIEKTPOHHBIA Karajor, Oa3bl TaHHBIX MO0 NpoduiIro 00pa3zoBaTENBHOM
OpraHu3aIiu;

* paspabarbiBaeT peKOMeHAaTeabHble OubIuorpaduueckue mocodbusi (CHUCKH, 0030pHI,
yKa3aTelly U T.IL.).

.23 OcymecTBisier g epeHIpoBaHHOE O6ubIMOoTeYHO-HH(DOPMAITMOHHOE

00CITy’)KUBAaHHE yUJaAIIUXCS:

*  mpenocTaBiisieT HH(GOPMAIIMOHHEIE PECYPChI Ha Pa3IMYHBIX HOCHTEISX;

* opraHu3zyeT OOy4YeHHE HABBHIKAM HE3aBUCUMOIO OHOIMOTEYHOro NOJIb30BATENS U
norpeburenst UHPOPMALUU, CONEHUCTBYET HMHTErpalldd KOMIUIEKCA 3HAHWU, YMEHHU H
HaBBIKOB paboThI ¢ KHUTOH U UH(POpMALIHEH;

*  OKa3bplBaeT HH(POPMALUOHHYIO IOUIEP)KKY B PEIICHUH 3aJ1a4, BOSHUKAIOIIUX B IIPOIIECCE
yueOHOH, caMooOpa30BaTeIbHOM U IOCYTOBOW JAEATEIHHOCTH yJalHXCs;

* OpraHu3yeT MacCOBBIE MEPOIPHSTHS, OpPUCHTUPOBAHHBIE HA pa3BUTHE OOmEH u
YUTATEJIECKOUW KYJIBTYPBI JINYHOCTH;

*  COJEHCTBYET IeJaroru4eckuM pabOTHHKAM B OpraHu3aliiy o0pa3oBaTeIbHOTO Ipoiecca
U JI0cyra yqammxcs (pocMoTp BuaeopuiabMoB, CD-IUCKOB, MPe3eHTAIlMH Pa3BHBAOIIHX
KOMIIBIOTEPHBIX HUID).

2.2.4. Ocymectiser muddepernupoBaHHOE OuOIMOTeYHO-HH(POPMAITHOHHOE

o0cIy)KUBaHUE [1€JarOTMYECKUX paOOTHUKOB:

*  BBIBIISET HMH(POPMALMOHHBIE NMOTPEOHOCTH U YIOBIETBOPSET 3alpOCHl, CBSA3aHHBIE C
0o0yueHHeM, BOCIIUTAHUEM yUaIIUXCS;

* BBUBJIET HH(POPMALMOHHBIE IOTPEOHOCTH M YIOBJIETBOPSET 3ampochkl B 00JacTé
[IeIarOrMYeCKUX MHHOBAIIMK M HOBBIX TEXHOJIOTHIA;

*  COICUCTBYeT IPO(EeCCHOHATBHON KOMIIETEHIIMH [IeJ]ar0r0B, MOBBIIIEHHIO



KBaTM(UKALUH, IPOBEICHUIO aTTECTAIUH;

*  OCYWIECTBISIET TeKyliee MHPOpMHpoBaHWE (IHE HHGOPMAIMH, O0030pPHl HOBBIX
NOCTYIUIEHUH U yOJIUKaIuii);

*  CIOCOOCTBYET NMPOBEICHMIO 3aHATHH 10 (HPOPMHPOBAHHMIO MH(POPMAIMOHHON KYJIBTYPHI
yJaumxcs; sBsgercs 0a30d [UIs IpPOBENCHUS INPAKTUYECKHX 3aHATHI 1O pabore ¢
UH(POPMAIMOHHBIMHU PECYPCAMHU.

2.2.3, OcymecrtBisier nuddepeHIEpoBaHHOE O6ubmoTeyHO-NHPOPMALIMOHHOE

00cITy)KMBaHKUE POJIUTENEH (3aKOHHBIX MTPEJICTABUTEIIEH) YIaIUuXCs:

* YIOBJIETBOPSET 3alpOChl IOJb30BaTeNed M HHPOPMUPYET O HOBBIX IOCTYIUIEHHSIX B
6ubnuorexy; :

* KOHCYJBTHUPYET II0 BOIIPOCAM OPraHU3aIMU CEMEHHOT0 YTEHU S, 3HAKOMHUT C HH(POpMaIie
110 BOCIIUTAHHUIO JIETEH;

* KOHCYJIBTHPYET 10 BOIIpocaM y4eOHBIX U3TaHMM IS yJaluxcs.

3. Oprasusanus AesiTeJbHOCTH OHOTHOTEKH

3.1. OOmee pyKOBOJACTBO JESTEINHHOCTBIO OHOJHMOTEKH OCYIIECTBISET PYKOBOIHMTEIND
00pa3oBaTeNbHOM OpraHu3alim.
3.2. PyxoBoacTBo OMOIMOTEKOM OCYIIECTBISIET IMeNaror-OuOInoTeKaph, KOTOPBIA Ha3HAYAETCS
pyKOBOAMTENEM 00pa30BaTEIbHON OpraHU3aluH.
3.3. Ilemaror-O6mbmuorexkapb HECET OTBETCTBEHHOCTH B Ipe/eiax CBOEH KOMIIETCHIMH 3a
OpPraHU3al{I0 M PEe3yJIbTaThl JEATEIbHOCTH OUOIMOTEKH B COOTBETCTBHH C (DYHKIMOHATBHBIMU
00s13aHHOCTSIMH.
3.4. Tlenaror-6ubnuorexaph pa3pabaThiBaeT M MPEJICTABISET PYKOBOJUTEIIO 00pa3oBaTeIbHOM
OpraHM3aliy Ha YTBEP)KICHUE CIICAYIOLIUE TIOKYMEHTHI:

* IOJOXEHHE 0 OubimoTeKe, MpaBuIIa MOJIb30BaHUs OHOIHOTEKOI;

*  IUIAHOBO-OTYETHYIO JOKYMEHTAIHUIO;

¢ TCXHOJOTHYCCKYIO JOKYMECHTAIHIO.

3.5. Crpyktypy OHOIHOTEKH COCTABIISIOT:
* a0OHEMEHT;
°  YHTaJIbHBIN 34l
*  OTAe] y4eOHUKOB;
* otnen HHGpOpPMAIMOHHO-0ubIHorpaduyeckoit paboTh;
e MejaMaTeka.
3.6. bubmmoreuHo-uHGOpPMAIMOHHOE OOCITY)KMBAaHHE OCYIIECTBISAETCS B COOTBETCTBHH C
nporpaMmMamMi U IUTaHaMd paboThl OMOIMOTEKH 00pa3zoBaTENILHOM OpraHW3allii Ha OCHOBE
61610 TEYHO-NH(POPMAITMOHHBIX PECYPCOB.
3.7. bubnuoreka BIpaBe NPENOCTABIATH IUIATHBIE OUOIMOTEYHO-MH(POPMAIIMOHHEIE YCIYTH,
nepedeHb KOTOPBIX OMpPEAEISETCS yCTaBOM 00pa30BaTeIbHON OpraHH3allky.
3.8. bubmmoreka obecneunBaercs:
*  KOMIUIEKTOBaHHEM OUOIMOTEYHO-UH(OPMAIIMOHHBIX PECYPCOB;
*  HEOOXOJUMBIM ITOMEIICHUEM B COOTBETCTBHHU CO CTPYKTYpPOU OHOIHOTEKH M HOPMAaTHBAMH
0 TeXHUKE OE30MaCHOCTH JKCIUTyaTalldd KOMIBIOTEPOB M B COOTBETCTBHH C
IIOJIO)KEHUSIMU CAHUTAPHBIX IPABHJI ¥ HOPMATHUBOB, 00ECIEYMBAIONIMMH COXPAHHOCTH

KHMT

° COBpPEMEHHOMU AJIEKTPOHHO-BBIYUCITUTEIILHOM, TEJIEKOMMyHUKAIMOHHON U
KONUPOBAIBHO-MHOXKUTEIBHOM ~ TEXHMKOW M HEOOXOOWUMBIMH  IPOTrPaMMHBIMH
IIPOJIYKTaMH.

3.9. OTBETCTBEHHOCTh 3a CHCTEMATHYHOCTh M KAaYeCTBO KOMILIEKTOBAHHUS OCHOBHOrO (hoHma
OMOIMOTEKH, KOMIUIEKTOBaHHE Y4eOHOro JoHJa B COOTBETCTBUH C (peiepalIbHBIMU NIEPEUHIMHU



y4eOHHKOB U Yy4eOHO-METOAWYECKUX H3JaHUM, CO3JaHWe HEOOXOJUMBIX YCIOBHM JUIs
JEeATEIbHOCTH OUOIMOTEKH HECET PYKOBOAUTENL 00pa3oBaTeIbHOM OpraHu3allii B COOTBETCTBUH
C ycTaBOM 00pa30BaTebHOM OpraHu3aliy.
3.10. Pexxum paboThl OHOIHOTEKH ONpeAeNseTcs MeIaroroM-0ubmorekapeM B COOTBETCTBHH C
IIpaBUJIaMU BHYTPEHHETO pacrnopsjka oOpa3oBaresnbHON opranusaiuu. [Ipu onpenenenuu
pexxumMa paboThl OUOIMOTEKH MPEIyCMaTPUBAETCS BEIJIETICHHE:
* JIByX 4YacoB pab0O4yero BPEMEHM €XKEIHEBHO Ha BBIIOJIHEHHE BHYTPUOMOIMOTEYHOIM
paboTsI;
* OJIHOTrO pa3a B MECSIL - CAHUTAPHOT'O JHS, B KOTOPBIA 00CIy)KHBaHHUE MOJIb30BATENIEH HE
IIPOM3BOIUTCS;
* HE MEHEE OJIHOIO pa3a B MECHI[ - METOAUYECKOTO JTHSI.

4. Y4er mocTyniieHusi H BHIOBITHS JOKYMEHTOB 0n0HoTeuHOro dhonaa

4.1. CpeneHus O BKIIOYaeMbIX B OHOMHOTEYHBI (OHI TOKYMEHTaX (UKCHPYIOTCS B KHHTE
CyMMapHOro y4era OuOIHMOTEYHOTO QOHIA (IUCHbL CYMMAPHO20 Yydema bubiuomeynozo ¢onoa,
JcypHan).

4.2. CyMMapHBbIi y4eT NOCTYILICHUS SJIEKTPOHHBIX CETEBBIX JIOKAIBHBIX JOKYMEHTOB BEJIETCS B
9JIEKTPOHHOM PEECTpE.

4.3. JIoOKyMEHTBI, TOATOTOBJICHHBIE K IpUeMy B OMOIMOTEUHbIH (POH/I, ITOABEPralOTCs NEPBUYHOM
00paboTKe ¥ HHIUBUAYATHLHOMY YYETY.

4.4. VHOuBUAyalbHBIA YYeT JOKYMEHTOB OCYIIECTBIISICTCS IIyTEM IIPHCBOEHHUS KaXJAOMy
9K3EMILISAPY AOKYMEHTA PErUCTPAIIMOHHOTO HOMEpa, HHOT'O 3HAaKa B KAY€CTBE PErHCTPAIMOHHOTO
HOMepa. IHIUBH Iy aJIbHEIH HOMEp 3aKpeIUISIeTCs 3a JOKYMEHTOM Ha BCE BPEMSI €r0 HaXOXKICHHS B
¢donne Oubmmorexku. PerucrpanvoHHBIE HOMEpa HCKIIOUEHHBIX W3 (OHJA JOKYMEHTOB HE
IPUCBAWBAIOTCSl BHOBD IIPUHSATHIM JIOKYMEHTaM.

4.5. PeructpanMoHHBIE HOMEpa IPOCTABISIOTCS HEMOCPEJCTBEHHO HA JIOKYMEHTaxX H
OTpaXKarOTCs B PETMCTPE UHAUBUIYAIBHOTO y4eTa JOKYMEHTOB, IPUHATOM B OHOIHOTEKE.

4.6. B peructp BHHCHIBAIOTCS JaHHBIE O KaXJIOM JOKYMEHTE: Jara 3aluCH B PETHCTpeE,
PETUCTPallMOHHBIA HOMED, KpaTKoe Oubauorpaduyeckoe Onucanue J0KyMeHTa (aBTop, 3arjiaBue,
TOM, 9acTh, BBIIIYCK, MECTO U 'O/l U3/JaHMs), [IeHA JIOKYMEHTA.

4.7. VHpuBumyaabHBIA y4eT NEPUOJUYECKUX U3/IaHHM BEIAETCS B PETHCTPAMOHHONW KapTOTEKe
NEPUOJIMYECKUX H3JJaHUHM, IpeIHa3HAUYCHHOH JUIsi ydyeTa KakJOro Ha3BaHHs U KaXI0ro
9K3EMILISIPA.

4.8. JlokymeHTHI, BK/IFOYaeMble B (OHI OWOIHOTEKH, MapKUpyloTcs. [Ipu 3TOM MOryT OBITH
UCIIOJIB30BaHBbI IITEMIIENH, KHUKHBIC 3HAKW, HHIUBUTYaAIbHBIE IITPUXOBBIE KOJIBI, APYTUE BUIBI
MapKHPOBKH.

4.9. Ha noxkymeHTax, sIBISIOIIUXCS IPHJIOKEHAEM K OCHOBHOMY HOCHTEIIO H €I0 HEOTHEMIIEMOM
YacThIO, IPOCTABIISIOTCS T€ )K€ PEKBU3HUTHI, YTO U HA OCHOBHOM JIOKYMEHTE.

4.10. Ha OpuHATBIX NEPBUYHBIX  YYETHBIX  JOKYMEHTaX  IPOU3BOJMUTCS  3aIlKCh,
IIOITBEPIKIAKOIIAs, YTO IOCTYIUBIINE JOKYMEHTHI IPHHSTHI B OMOIHOTEYHBIH (OHT KaK B 00BEKT
0c000 IIEHHOTO IBM)KUMOTO UMYIIIECTBA HIIH KaK B OOBEKT HHOTO JBMIKHMOTO HUMYIIECTBA.

4.11. TlepBuyHble y4YeTHBIE JOKYMEHTHI, MOATBEPXKIatomme (HaKT IMOCTYIICHHUS, TIEPEIAIOTCS B
OyXraJTepuro JUIsl BKJIIOYSHHUS B y4eT OMOIMOTeYHOro hoH/a.

4.12. JIokyMeHTHI BBHIOBIBAIOT U3 OHOIMOTEYHOro (GOHIA B CBS3M C (U3UUECKOM yTpaTOM WM
YaCTUYHOU JMOO NOJNIHOW yTpaTOod NOTPEOUTENHCKUX CBOMCTB. BBIOBIBaroIme IJOKYMEHTBI
UCKJTIOHYAIOTCS U3 OMOIMOTEYHOr0 (pOHA ¥ CITUCHIBAIOTCS.

4.13. BeiObiTHEe JOKyMEHTOB M3 OuOnmoreyHoro ¢GoHaa oGOpMISETCS aKTOM O CIIHCAHHH
UCKIIOYEHHBIX 00BeKTOB Oubnuoreunoro (gouna no gopme 0504144 (nanee - akt 0 CIIUCAHUH),
yTBepXkeHHOU npuka3zoM Munduna Poccun ot 30.03.2015 Ne 52H.

4.14. K axTy 0 CricaHU¥ NPHJIAraeTCs CIHCOK Ha HCKITFOUeHHe 00BeKTOB OubmoTednoro pounaa



(maiee - CIIECOK), KOTOPBIH BKJIIOYAET CIEIYIOIIHE CBEICHUS: PErHCTPAIMOHHbBINA HOMED U mUdp
XpaHeHUsl  JOKYyMEHTa, Kparkoe Oubnmorpaduueckoe ommcaHde, IEHY JOKYMEHTa,
3aQUKCHPOBAHHYIO B PETMCTPE MHAMBHIYaJbHOTO yd4eTa JOKYMEHTOB, KO3(pdHUIHEHT
IIEPEOIICHKH, LIEHY IT0CTIE IIEPEOLICHKH B OOIIYI0 CTOMMOCTD HCKITIOYaeMBIX JOKYMEHTOB.

4.15. Jlngd ne4aTHbIX JOKYMEHTOB BPEMEHHOIO XpaHEHHS [OIyCKAaeTCs 3aMeHa CIIMCKa
KHUXKHBIMH (QOPMYJISIpAMH.

4.16. Jlnst JOKYMEHTOB, 00pabOTaHHBIX TPYNITOBEIM (YIIPOIIEHHBIM) CIIOCOOOM, BMECTO CIIMCKA
JIaeTCsl IIEpeYeHb PETUCTPAIIMOHHBIX HOMEPOB, BHJI HCKIIIOYAEMBIX M3JIaHHM, HX KOJIHYECTBO.
4.17. K akty o coMcaHWM IO I[pPWYAHE YTPaThl M CIHCKY [PUJIAraloTCs JIOKYMEHTEI,
IOATBEPKAIOINUE YTpaTy (IOSCHUTENIbHAS 3alIUCKa, B CITydae KPakd WK XHUIIEHHS - IIPOTOKOJL,
aKT, 3aKJII0YEHHE YIIOJIHOMOYEHHBIX OPraHOB, IIPX BO3MELICHUH yIepOa - GUHAHCOBBIA JOKYMEHT
0 BO3MEIIEHHH yiepoa).

4.18. Ilocne 3aBeplIeHHS MEpPONPHUSTHHA, NPEIYCMOTPEHHBIX aKTOM O CITMCAHHH, IEPBHIMA
SK3EMIUIIP aKTa O CIHUCAHMHM CO CIIMCKOM H JIOKYMEHTOM, MOJTBEPXJAIOIIMM BBIOBITHE,
niepeaercs B OyXraiarepuio, BTOpOi 9K3eMILIp OcTaeTcs B OuOIHoTEKE.

S. IlpoBepka Ha/H4Ms JOKYMEHTOB OHOIMOTEYHOr0 poHIA

5.1. IlpoBepka Hamuuus AOKyMeHTOB OuOimoreynoro ¢ouma (manee - mpoBepka ¢oHIA)
IPOM3BOJUTCS B 00513aTETHHOM TTOPSIIIKE:

* IIpY BBIABICHUU (PAKTOB XMINEHHUS, 3TI0YIOTPEOIICHUS WK IOPYH JOKYMEHTOB;

* B ClIy4ae CTHXUHHOro OEICTBHS, I[OXapa WIH JAPYTHX Ype3BBYAWHBIX CHTYallHid,

BBI3BaHHBIX YKCTPEMATIbHBIMH YCIOBUSIMH;

* IIpU PEOpPraHU3AIUH WK JTUKBHIAIUH OHOIHOTEKH.
52. Ilpm BbIBIEHHWM B Ipolecce NPOBEPKH (OHAA OTCYTCTBYIOIIUX JOKYMEHTOB U
HEBO3MOJKHOCTH YCTAHOBJICHHMSI BHUHOBHBIX JIMI[ YOBITKM II0 HEIOCTAa4aM CIIHCHIBAIOTCS B
COOTBETCTBUH C ICHCTBYIOLIMM 3aKOHOAATEITHCTBOM.

6. Jlesionpou3BoaCTBO

6.1. Opranu3zaius paboThl ¢ JOKYMEHTAMHU IO y4eTy OMOIMOTeYHOro (OHIa OCYIIECTBIIIETCS 110
IIpaBHJIaM BEJICHUS JEJIONPOU3BOCTBA.
6.2. B 6ubnuoreke BeIyTCS U XpaHATCH:

*  PErucTphl HHIUBHIYyaJIHHOTO H CyMMapHOTO y4eTa JOKYMEHTOB OHOIHoTeuHoro hoxa:

*  PErucCTpalMOHHBIC KHUTH;

* WHBEHTapHbIC KHUTH;

* KHHUTU CYMMapHOI'O y4eTa;

* YYETHBIA KaTajor;

* TomorpaduyecKue ONMUCH U KaTaJloTH;

* JKypHAaJI BbIJIau¥ 2JIEKTPOHHBIX HOCUTENEH;

* aKTHI O CIIHCAHUHU UCKIIOYEHHBIX 00beKTOB OubaroTeynoro Gonmaa;

* YYETHbIE JOKYMEHTBI, IIOJTBEPXJAIOIINE IOCTYIUIEHHE JOKYMEHTOB B OHOIHMOTEUHBIN

o (HaKIa HbIe, aKTHI O IPUEME, aKThI CAAYH-IIPUEMKH);
*  aKTBI O pe3yJIbTaTax MPOBEIEHMUs IPOBEPKH HAIMYUS JOKYMEHTOB OuOImoTeyHoro Gonna.



