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1. O0mue no1oKeHust

1.1. Hactosiiiee nonoxkeHue perjiaMeHTUpyer JIesiTelIbHOCTh OHOIMOTEKH 00pa3oBaTeIbHOM

Oprasu3aluy.
1.2. Hacrosumee nonoxenue pa3zpadoTtaHo B COOTBETCTBHM ¢ DeaepalbHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoil  MDeepatnun. pHKA3OM

Munkynstypst Poccun ot 08.10.2012 No 1077 «O0 yrepxkactuu [lopsika yuera JOKYMEHTOB.
BXO/ILIMX B cocTaB OubnuoTeyHoro Gouar.

1.3. bubauoTexka sBAseTcs CTPYKTYPHBIM NOApasaeneHueM o0pa3oBaTeIbHON OpraHu3aluy,
YHaCTBYIOIIMM B Y4eOHO-BOCITHTATEILHOM TIPOLIECCe B 1EIsX 00ecreyeHus 1npaBa y4acTHUKOB
oOpasoBaTenbHOro npoiecca Ha OecniaarHoe noab3oBaHue OUOAMOTEUHO-MHPOPMAIIMOHHBIMU
pecypcam.

1.4, TTopsi10K 1M0JIB30BAHUS UCTOUHUKAMH WH(POPMALIMK, TIepeHeHb OCHOBHBIX YCIYI' M YCIIOBHS
MX MPEAOCTABICHUS ONPEACISIOTCH HACTOALIMM [10J0KEHHEM O OWOIMOTEKE M NpaBH/IaMH
No/1b30BaHus OUOIMOTEKOM, YyTBEPXKICHHBIMH PYKOBOAUTEIEM 00pa3oBaTe/IbHOH OpraHu3alu.
1.5. Opranunzanust o6cny’KHBaHUS YHaCTHHKOB 00pa30BaTelILHOIO IMPOLEcca MPOU3BOIANTCH B
COOTBETCTBHM € MPAaBUJIAMHM TEXHHUKH O€30MacHOCTH M I[POTHBONOKAPHBLIMH, CAHMTAPHO-
THTHEHHYECKUMH TPeOOBAHUAMH.

2. Heun, 3anauu, yHKkunu 6ud IHOTEKN

2.1. OcHOBHBIMH HEISIMH W 3a1a9aMK OHOIHOTEKH 00pa30oBaTE/IbHON OPraHu3aLMK ABISHOTCS:
e o0ecrieyeHHe YHACTHMKOB 00pa3zoBarebHOIO Ipolecca JA0CTYNOM K HH(popMalnu,
3HAHUSM, MICSIM, KYJIbTYPHBIM LIEHHOCTAM [OCPEACTBOM MCNOJb30BaHus OMOAHOTEUHO-
HH(OPMALMOHHBIX pecypcoB 00pa3oBaTeIbHOH OpraHu3alui Ha pa3IHyHbIX HOCHTEAX:



e OyMaXHOM (KHMXHBIN (poH, POHI MEPUOANYECKUX U3/IaHUi ); MAarHUTHOM ((OH]T ayaHo-
u Bugeokaccer); nuppoBoM (CD-nucku); KOMMYHHKATUBHOM (KOMITBIOTEPHBIE CETH) U
MHBIX HOCHUTEJIAX;

® [PUBICYCHHUE YYAIIUXCS K CHCTEMATUYECKOMY YTCHHUIO Y4eOHOM, XYI0)KECTBEHHOM,
JYYIIET0 YCBOCHUS 0011e00pa30BaTeIbHBIX IPOTPaMM;

® COJeiCTBHE Pa3BUTHUIO TIO3HABATEIILHBIX MHTEPECOB U CIIOCOOHOCTEN yUaruxcs;

e 00ydeHHe OCHOBaM OMOIMOTEUHO-OMOIMOrpaduIecKoi TPaMOTHOCTH;

® CoJciicTBHE TMEJAarorHuecKuM padOTHUKAM B  MOAOOpEe  HAYYHO-METOIUYECKOM
JIUTEPATyphl, THPOPMUPOBAHUE O HOBBIX IMOCTYIUICHUSIX B OMOIMOTEUHbIH (HOHI.

2.2. bubnuoTteka BBIMIOJHSCT CIEAYIONINE (yHKITUH:

2.2.1. ®opmupyer ¢oHI OUOIMOTEUHO-HH(DOPMAMOHHBIX PECYpPCOB 00pa3oBaTEIbHOM

OpraHu3aluu:

® KOMIUICKTYeT YHUBEpCAIbHBIM (OHA y4eOHBIMH, XYIOKECTBEHHBIMH, HAyYHBIMH,
CIPaBOYHBIMH, TMENArOTMYECKUMH ¥  HAYYHO-TIOMYJSIPHBIMH ~ JTOKyMEHTaMH  Ha
TPaJULMOHHBIX U HETPAJUIIMOHHBIX HOCUTEISX HHPOPMALIUY;

e ponouHseT GoHa MHPOPMAITMOHHBIMU pecypcaMu ceTtu MHTepHeT, 6azamu ¥ OaHKaMH
JAHHBIX JAPYTUX OpraHu3aluii;

® aKKyMmyaHupyeT (OHA JOKYMEHTOB, CO3[]aBacéMbIX B 0Opa30BAaTEIbHON OpraHU3aIlUH
(myOnukammii 1 paboT TenaroroB oOpa3oBaTENbHON OpPraHU3AlUM, JIYYIINX HAYYHBIX
paboT u pedeparoB yyammxcs 1 Jp.);

®  OCYILECTBIISICT pa3MeIICHUE, OPTaHU3aALUI0 M COXPAHHOCTh JTOKYMEHTOB.

2.2.2. Co3naeT nHGOPMAIIMOHHYIO MTPOIYKIIHIO:

®  OCYILECTBJISET AaHAIUTUKO-CUHTETHUYECKYIO IepepadoTKy HH(popMaIuy;

e OpraHu3yeT M BeJeT CpaBOYHO-OMOIMorpaduyeckuii anmapar: kataaoru (anpaBUTHBIH,
CHUCTEMaTHYECKHi), KapTOTEeKH (CUCTEMaTHUYECKYl0 KapTOTEKy CTaTei, TeMaTH4ecKue
KapTOTEKH), DSJIEKTPOHHBIM KaTayjor, 0a3bl JaHHBIX IO NpOoQUI0 00pa3oBaTENbHOMN
OpraHu3aIuy;

e pazpabaTbiBaeT peKOMEHIATeNbHbIe OuOnMorpadguueckue mocoOus (CIUCKH, 0030DHI,
yKazareiu U T.I1.).

2.2.3. OcymecTBisier nuddepeHIMpOBaHHOE O61OIMOTEeYHO-MHPOPMALIUOHHOE

00cIyXUBaHUE yUalllUXC:

e [IpenocTaBisAeT MH(POPMAIIMOHHBIE PECYPCHI HAa PA3IMYHBIX HOCUTEIAX;

e opraHuzyer oOOydeHHE HaBbIKaM HE3aBUCHUMOI0 OHOJIMOTEYHOrOo TOJb30BaTENs H
notpedburens UHGOpPMAIMK, COJIEHCTBYET MHTETpallud KOMIUIEKCa 3HAHUHM, YMEHUH U
HaBBIKOB pabOThI C KHUTOW U MH(OpMAIIHEH;

® OKa3bIBaeT MHPOPMANMOHHYIO TIOJ/ICPKKY B PEIICHHUH 3a/1a4, BOSHUKAIOIIUX B IPOIIECCE
y4aeOHOM, caM000pa30BaTEILHON U IOCYTOBOM JCSITEIIBHOCTU YUAITUXCS;

® OpraHu3yeT MacCOBbIE MEpOIPHUATHS, OPHUEHTUPOBAHHBIE Ha pa3BUTHE OOWEH U
YUTATENBCKOW KYJIbTYphl IUYHOCTH;

® COJEICTBYET meaarornieckuM pabOTHUKaM B OpraHH3aIiy 00pa3oBaTEbLHOTO Mporecca
u gocyra ywammxcs (mpocmotrp  BuaeoduiabMoB, CD-AHCKOB, Tpe3eHTalUd
Pa3BUBAIOIINX KOMIIBIOTEPHBIX UID).

2.2.4. OcymiecTBisieT nuddepeHnrpoBaHHOe OMOIMOTEYHO-UHPOPMAITUOHHOE

o0cCITy’)KMBaHHE MeIarornueckKux paboTHUKOB:

® BBUIBJIAECT MH(QOPMALMOHHBIE MOTPEOHOCTH M YAOBJIETBOPSET 3aIllPOCHI, CBSI3aHHBIE C
o0yueHHeM, BOCHUTAHUEM YYallUXCH;

e BBUIBIISICT HMH()OPMALMOHHBIE MOTPEOHOCTH M YAOBJIETBOPSET 3alpoChl B OO0JIACTH
Ne1arornyeckiX MHHOBAIMMA U HOBBIX TEXHOJIOTHUH;

e cojeicTByer npo¢eccHoHaIbHON KOMIIETCHIIUN IIe/1aroros., MOBBIIICHUIO



KBaTM(DUKAIMH, TPOBEJICHUIO aTTECTAIIUH;

® OCYIICCTBJISET TeKyliee WHPOpMHUpOBaHHWE (MHU HHPOpPMAUKH, O030phl HOBBIX
NOCTYIUICHUH U MyONrKanuii);

® CIOCOOCTBYET IMPOBEICHUIO 3aHATUNA MO (POPMHUPOBAHUIO MH(MOPMALKMOHHON KYIBTYpPbI
yuauxcs; sBisercs 0a30il I MpOBEACHUS MPAKTUUYECKUX 3aHATUHA MO padbore ¢
UH(POPMALIMOHHBIMH PECYPCAMHU.

2.2.5. OcyiecTBisieT nuddepeHnrpoBaHHOe OMOIMOTEYHO-UHPOPMALTUOHHOE

00CIyKMBaHUE POAUTENIEH (3AKOHHBIX IIPEICTABUTENIEH) YHAILUXCS:

® YJIOBJIETBOPSET 3allpOChl MOJb30BaTeNie U MHGOPMUPYET O HOBBIX MHOCTYIUICHUSX B
OMOIIMOTEKY;

® KOHCYJIbTHUPYET TIO BOIpPOCAM OpraHU3alMM CEMEHHOr0 YTEHHS, 3HAKOMHUT C
uH(OopManrei Mo BOCIUTAHUIO JAETeH;

® KOHCYJIBTHUPYET MO BOIpPOCaM Y4EOHBIX U3/IaHUM AJIS yJalluXxcsl.

3. Opranuszauus 1eATeJbHOCTH OMOIHOTEKH

3.1. OOmee pYKOBOJICTBO [EATEILHOCTBIO OHOJMOTEKH OCYIIECTBISAECT PYKOBOJIUTEIH
00pa30BaTEIbHON OPraHU3AIUH.
3.2. PykoBoACTBO OMONIMOTEKON OCYIIECTBIISET IeAaror-OnbnuoTekapb, KOTOPbIA Ha3HA4YaeTCs
PYKOBOJUTENIEM 00pa30BaTeIbHOI OpraHu3aIuy.
3.3. Tlemaror-6ubimoTekaph HECET OTBETCTBEHHOCTh B TMpENeNax CBOCH KOMIETCHIUH 32
OpPraHu3aIUI0 M PEe3yJIbTAThl JCSITEIBHOCTH OMOJIMOTEKH B COOTBETCTBUU C (DYHKIIMOHAILHBIMU
00513aHHOCTSIMHU.
3.4. Ileparor-6ubnuorekapsb pa3padaThiBaeT U MPEACTABISET PYKOBOAMTENIO 0O0pa3oBaTeIbHON
OpraHu3alliy Ha YTBEPKICHUE CISIYIOIINE TOKYMEHTHI:

® TMOJIOXEeHHE 0 OUOIMOTEKE, MpaBUia MOIb30BaHUS OUOIHOTEKO;

® [UIAHOBO-OTYETHYIO JOKYMEHTAIHIO;

® TEXHOJIOTHYECKYIO JOKYMEHTALHUIO.

3.5. CtpykTypy OUOINOTEKH COCTABIISAIOT:

a0OHEMEHT;

YUTATbHBIN 3aJI;

OT/IeNl y4eOHUKOB;

otaen uHpopmarmoHHo-0nbrorpadudeckoit padboThI;

MeraTeKa.

3.6. bubnumoreuyHo-mHGOPMAIIMOHHOE OOCITY)KMBAaHHUE OCYIIECTBIISIETCSI B COOTBETCTBHUU C
nporpaMMaMu M IUTaHaMH PabOThl OMOIMOTEKH 00pa3oBaTENbHON OpraHU3alM Ha OCHOBE
610IMOTeYHO-UH(OPMALTMOHHBIX PECYPCOB.

3.7. bubnuoTeka BHpaBe MPEIOCTaBIATH IJIaTHbIE OMOIMOTEYHO-UH(OPMAIMOHHBIE YCIYTH,
nepeveHb KOTOPBIX OMPEIEIeTCs] YCTaBOM 00pa30BaTeIbHOIN OpraHU3aIny.

3.8. bubnuoreka obecrneunBaeTcs:

® KOMIUJIEKTOBaHMEM OMOIMOTEUHO-UH(POPMAILIMOHHBIX PECYPCOB;

e HEoOXOAWMBIM  TOMENIEHHEM B COOTBETCTBHM CO CTPYKTYpoH OuOIMOTEKH W
HOpMAaTHBaMH 10 TEeXHUKE O€30MacHOCTU HJKCIUTyaTallud KOMIBIOTEPOB U B
COOTBETCTBHUH C TOJIOKCHUSIMUA CAHUTAPHBIX TMPABWII H HOPMATHBOB, 00€CIICUNBAIOIIMHA
COXPaHHOCTh KHMT;

® COBpPEMEHHOM 3JIEKTPOHHO-BBIYMCIUTEIIBHOM, TEJIEKOMMYHUKAIITMOHHOMN u
KOMUPOBAJIbHO-MHOKUTENBHON  TEXHMKOW U HEOOXOAMMBIMH  MPOrPaMMHBIMH
MPOIYKTaMH.

3.9. OTBEeTCTBEHHOCTh 3a CHCTEMAaTHYHOCTh M KAuyeCTBO KOMIUIEKTOBAHHS OCHOBHOTO (hOHIaA
OMOIMOTEKH, KOMIUICKTOBaHUE Y4eOHOTro ()OHIa B COOTBETCTBUU C (helepalbHBIMU NEPEUHIMU



YU4eOHUKOB U Yy4eOHO-METOMWYECKUX W3JAaHUN, CO3AaHHE HEOOXOMWMBIX YCIOBUH IS
NESTENIbHOCTH  OMONMOTEKH HEceT PYKOBOAMTENh O00pa3oBaTENbHOM  OpraHu3aluil B
COOTBETCTBHUH C yCTAaBOM 00pa30BaTEeIbHONW OpraHU3aAIIH.
3.10. Pexxum paboThl OMOIMOTEKH OMpeesIeTcsl meaaroroM-onoImoTeKkapeM B COOTBETCTBUU C
npaBUjaMUd BHYTPEHHEro pacrnopsiika oOpa3oBareiabHOM opranusauuu. [lpu omnpeneneHuun
pexxrMa paboThl OMOIMOTEKU MTPelyCMaTPUBAETCS BbIJICIICHNUE:
e JIByX YacoB pabouYero BpPEMEHU E€XKCIHEBHO Ha BBHINIOJHEHUE BHYTPHUOMOIMOTESYHON
paboTHI;
® OJHOTO pasza B MECSIl — CAHUTAPHOTO JIHS, B KOTOPBIA 00CITYKMBaHUE MOJIb30BATECH He
MIPOU3BOTUTCS;
e HE MEHee OJHOTO pa3a B MECSI] — METOJUYECKOTrO JTHSI.

4. Y4er nocrynjieHus ¥ BbIObITHS JOKYMEHTOB OM0/1M0TEe4HOro (hoHaa

4.1. CBeneHus O BKJIIOYAaEMBIX B OMOIMOTEYHBIH (OHI MOKYMEHTax (DPUKCHPYIOTCS B KHUTE
CYMMapHOT0 y4yeTa 6ubiaroTeqHoro GoHaa (ucmol cymmapro2o yuema oubauomeyHo2o ¢honoa,
JHCYPHAT).

4.2. CyMMapHbIil yyeT NOCTYIJICHUS 3JEKTPOHHBIX CETEBBIX JIOKAIbHBIX TOKYMEHTOB BEJETCS B
AIIEKTPOHHOM peecTpe.

4.3. JIOKyMeHTBI, MOATOTOBJICHHBIE K MpHeMy B OuOIHOTEUHBbIH (OHA, MOABEPrarTCcs
NEePBUYHON 00pabOTKe U MHANBUAYATLHOMY YUETY.

4.4. VnauBuIyalbHbI y4eT JOKYMEHTOB OCYLIECTBISETCS IIyT€M MPUCBOCHUS KaXIOMY
IK3EMIUIAPY  JOKYMEHTa  pPErHCTPallMOHHOTO HOMepa, MHOTO 3HaKa B  KadecTBe
pPErUuCTpallMOHHOIO HOoMepa. MHIuBUaAyalbHBI HOMEp 3aKpeIuisiercss 3a JOKyMEHTOM Ha Bce
BpeMsl €ro HaxOoXJIeHHs B (oHIe OnOIMoTeku. PerncTpanyoHHBIE HOMEpa HCKIIOYEHHBIX W3
(doH]a TOKYMEHTOB HE IPUCBAUBAIOTCSI BHOBb MPUHATHIM JIOKYMEHTAM.

4.5. PeructpamyioHHBIE HOMEpa MPOCTABISIOTCS HEMOCPEACTBEHHO Ha JOKYMEHTaX |
OTPaKalOTCs B PETUCTPE UHUBHIyaIbHOTO YUeTa JIOKyMEHTOB, IPUHATOM B OMOIHOTEKE.

4.6. B peructp BIWCBHIBAIOTCS JAaHHBIE O KaXJIOM JOKYMEHTE: Jara 3allicd B DETHCTpE,
pPETUCTpAllMOHHBIL HOMeEp, KpaTkoe Oubiauorpaguueckoe ONMCaHUE JOKyMEHTa (aBTop,
3ariiaBue, TOM, 9acTh, BBIITYCK, MECTO U TOJI U3JJaHMUs ), [IEHA TOKYMEHTA.

4.7. InauBHUlya bHBIN y4eT NepUoJNYeCKUX M3aHUI BEIETCS B PErMCTPALMOHHON KapTOTEeKe
NEPUOIMYECKAX W3JaHWH, TpeTHa3HAYCHHON Ui ydeTa KaXJIO0TO Ha3BaHUS U KaKIOTO
HK3EMILIApA.

4.8. JlokyMeHThl, BKIOYaeMmble B (oHA OubOnInoTeku, mMapkupyroTcs. [Ipu 3ToM Moryr ObITh
UCTIOJIb30BaHbl IITEMIIEIH, KHIKHBIE 3HaKU, WHAWBUYalbHbIE IITPUXOBBIE KOJIbI, IPYTHUE BUJIbI
MapKHPOBKH.

4.9. Ha noxymeHTax, SBJISIOIUXCS PUIOKEHUEM K OCHOBHOMY HOCHUTEIIO U €r0 HEOTheMIIEMOM
YacThIO, TIPOCTABIISIFOTCS TE K€ PEKBU3UTHI, UTO U HA OCHOBHOM JIOKYMEHTE.

4.10. Ha mOpUHATBIX TEPBUYHBIX  YYETHBIX  JIOKYMEHTAaX  IPOU3BOAMTCS  3aIKCh,
MOJTBEPXKIAIONIAs], YTO TOCTYNHUBIINE JOKYMEHTHI NPHUHSTHI B OWOIMOTEYHBIH (POHA Kak B
00BEKT 0CO00 IIEHHOTO JBI)KMMOIO HMYIIECTBa WM KaK B OOBEKT HHOIO JBHXKUMOTO
UMYIIECTBA.

4.11. IlepBuyHbIe y4eTHbIE JOKYMEHTHI, MOATBEPKAAIOMME (aKT MOCTYIUICHUS, TIepealoTcs B
OyXxraiTepuio /Ui BKJIIOUYEHUsS B yueT OMOIMOTeYHOro poHIa.

4.12. JIokyMeHTHI BHIOBIBAIOT U3 OMOIMOTEYHOro (OHJA B CBSI3U C (PU3UUECKOM yTpaToil miu
YAaCTUYHOW JIMOO TMOJHOM yTpaTOdl MOTPEOUTENHCKUX CBOMCTB. BBIOBIBAIOIINE JOKYMEHTHI
UCKITIOYAIOTCS U3 OMOIMOTEeYHOrO ()OHA U CIIMCHIBAIOTCA.

4.13. BpiObITHE TOKYMEHTOB W3 OuOmmoreyHoro ¢oHaa odopmiseTcs akKTOM O CHUCAHUU
UCKJTIOUEHHBIX 00beKTOB Oubnmoreynoro ¢ounna no ¢popme 0504144 (nanee — akt 0 CUCaHUN),
yTBepKIeHHOU npuka3zoM MunHduna Poccun ot 30.03.2015 Ne 52H.

4.14. K akTy O CIMCaHUU MPUJIATaeTCsl CIIMCOK Ha UCKIIIOYEHHE 00BEKTOB OMOIMOTEYHOTO (PoHAA



(Taylee — CHHMCOK), KOTOPBIM BKIIIOYAET CIEAYIOUINE CBEICHUS: PETUCTPAIMOHHBIA HOMEp U
mudp XpaHeHus JOKYMEHTa, KpaTkoe OuOiauorpauueckoe ONHMCAHUE, LIEHY JOKYMEHTa,
3a(pUKCUpPOBaHHYI0O B PETUCTPE HWHAMBHIYaJIbHOTO ydeTa JOKYMEHTOB, Ko3(dduuumeHt
HEPEOLIEHKH, LIEHY I0CTIE EPEOLICHKH U O0IYI0 CTOMMOCTh UCKIIIOYaeMbIX JOKYMEHTOB.

4.15. Jlns medaTHBIX JOKYMEHTOB BpPEMEHHOTO XpPaHEHHs [OITyCKAeTCs 3aMEHa CIIHCKa
KHIKHBIMU (hopMyJIsipamMu.

4.16. [{nst TOKyMEHTOB, 00pabOTaHHBIX TPYMIIOBBIM (YIPOIICHHBIM) CIIOCOO0OM, BMECTO CIHCKA
JIAeTCsl IIepeueHb PEerUCTPALMOHHBIX HOMEPOB, BU NCKIIFOYAEMbIX U3JIaHUH, X KOJINYECTBO.
4.17. K akTy O cHOUCaHMM MO MPUYUHE YTPAaThl M CIHCKY MPHUJIAralTcs IOKYMEHTHI,
HNOATBEpXKAAOIIME yTpaTy (MOSCHUTENbHAs 3aluCKa, B CIIydyae KPaKd WIM XHUIICHUS —
IPOTOKOJI, aKT, 3aKIIOUEHHE YIIOJIHOMOYEHHBIX OpraHOB, IPH BO3MEIICHWH yliepdba —
(MHAHCOBBIN JOKYMEHT O BO3MEIIICHUH yIIIepOa).

4.18. Tlocne 3aBepuICHHsS MEPONPHUATHH, MPETYCMOTPEHHBIX AaKTOM O CIHCAaHUH, IEepBBINA
9K3EMIUISIp aKTa O CIUCAHUU CO CIHMCKOM U JIOKYMEHTOM, HOJATBEpPXKIAIOIIMM BBIOBITHE,
nepeaaeTcs B OyXraiaTepHio, BTOPOH SK3EMIUISIP OCTaeTCsl B OMOIHOTEKE.

5. IIpoBepka HAJIM4YHUA JOKYMEHTOB O0M01M0TEYHOr0 (poHIA

5.1. TlpoBepka HanmW4yusi JOKYMEHTOB Oubmmoreynoro Qouma (mamee — mpoBepka (oHma)
IPOU3BOUTCS B 0053aTEIbHOM MOPSIKE:

® [IpH BBISIBIICHUH (DaKTOB XUILIEHHUS, 37I0YIIOTPEOICHHSI WIIH TOPYX JTOKYMEHTOB;

e B Cllyyae CTUXMUHOTO OCICTBHS, MOXKapa WIM JIPYTUX UYPE3BBIYAWHBIX CHUTYaIHi,

BBI3BaHHBIX SKCTPEMAJIbHBIMU yCIOBUAIMU;

® [IpU PEOPraHMU3ALUY WM JTUKBUAAINN ONOIHOTEKH.
5.2. Ilpm BbIABIEHUM B TMpolecce NpoBepKH (OHIA OTCYTCTBYIOIIUX JOKYMEHTOB H
HEBO3MOXXHOCTH YCTaHOBJICHHS BUHOBHBIX JIMII YOBITKM IO HeIOCTayaM CIIMCHIBAIOTCA B
COOTBETCTBUU C JEHCTBYIOIINUM 3aKOHO/AATEIbCTBOM.

6. [lesionpou3BoaCTBO

6.1. Opranuzarus paboThl ¢ JOKYMEHTAMU T10 yueTy OUOIHOTeUHOro (DOHIa OCYIIIECTBISETCS 110
MpaBHUJIaM BEACHHUS JIEIOMPOU3BOJICTBA.
6.2. B bubnnoTexe BeAyTCS U XPaHSTCS:
® perucTpbl MHANBUAYAIBHOTO U CYMMapHOTO y4yeTa TOKYMEHTOB OnOIuoTedHoro GoHaa:
pErucTpallMOHHbIE KHUTH;
WHBEHTApHbIE KHUTH;
KHUTY CYMMapHOTO y4eTa;
YUETHBIN KaTasor;
Tonorpaduyeckre onucy 1 KaTajlory;
JKYpHAJ BBIIaYM JIEKTPOHHBIX HOCUTEJICH;
aKTBhI O CIIMCAHUH MCKITIOYEHHBIX 00BEKTOB OMOIMOTEUHOTO (DOHIA;
YUETHBIE JIOKYMEHTBI, MOJTBEP)KIAIOIINE MOCTYIUICHHE JIOKYMEHTOB B OMOIMOTEUHBIN
¢doH (HaKIaIHbIE, aKThI O PUEME, aKThl CAIAYU-TIPUEMKH);
® aKThl O pe3yiabTaTax IMPOBEICHUS MPOBEPKH HATUYHUS JOKYMEHTOB OHOIMOTEYHOTO
donna.



